
Why didn’t we have a drug problem when we were growing up?  We did have a 

Drug problem!

I was Drug to church on Sunday Morning.  I was Drug to church for weddings and 

funerals.  I was Drug to family reunions and community socials no matter the 

weather.  I was Drug by my ears when I was disrespectful to adults.  I was Drug to 

the woodshed when I disobeyed my parents, told a lie, brought home a bad report 

card, did not speak with respect, spoke ill of the teacher or preacher, or if I didn’t 

put forth my best effort in everything that was asked of me.

I was Drug to the kitchen sink to have my mouth washed out with soap if I uttered a 

profanity.  I was Drug out to pull weeds in mom’s garden and flower beds.  I was 

Drug to homes of family, friends, and neighbors to help out some poor soul who had 

no one to mow the yard, repair the clothesline, or chop some firewood; and if my 

mother had ever known that I took a single dime as a tip for this kindness, she 

would have Drug me back to the woodshed.

Those drugs are still in my veins and they affect my behavior in everything I do, say, 

and think.  They are stronger than cocaine, crack, or heroin; and, if today’s children 

had this kind of Drug problem, America would be a better place.

God bless the parents who Drugged us.
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Have a really bad 

headache???

 Smash your thumb with a 

hammer and you will 

forget about the headache



A day without Sunshine . . .

Is like Night



He who laughs last . . .

Thinks the slowest



The early bird may catch the worm. . .

But the second mouse gets the cheese 

from the trap!



When everything is coming your 

way . . .

It usually means you are in 

the wrong lane!



Life isn’t a box of chocolates . . .

It’s more like a jar of 

Jalapenos . . .

What you take in today, 

might burn you tomorrow.



Guys . . . Tired of having that same old 

argument with the 

wife/girlfriend/significant other about 

lifting the toilet seat?

 Avoid the argument all 
together . . .

 Use the sink!!!



C’mon Grandpa.  
Really!!!  This is NOT a 

Bass Pro catalog!



Look Grandma, emogees are 
the thing nowadays.  Texting is 
so outdated.





• http://www.ketv.com/news/exclusive-ops-

bus-driver-given-fine-after-leaving-special-

needs-child-alone/36348572



Transporting Special 

Needs Students
Bob Harmon, Director Pupil Transportation

Tuesday, February 9, 2016 at 8:02:43 AM



Knowledge Test #1

• What brand of system do you use?

• The track system is

–“A” Track

–“L” Track

–Single Pivot Point

• Our tie-downs are ____________ 
what type?



Knowledge Test # 2

• The bus is equipped with what brand of lift:

– Braun

– Ricon

– Maxxon

• Students only need to be secured in the wheelchair

True _____  False ______

• It does not matter which way the wheelchair is facing 
when on the lift

True ____ False _____



Knowledge Test # 3

• Door to Door bus stops are required for 
special needs students

True ______  False _____

• Evacuation drills are not required for 
students in wheelchairs or other special 
needs students

True ______ False _____



Knowledge Test # 4

• Between routes, tie-downs should:

–Be inspected and straightened

–Left as is

–Disconnected and properly stored

–Simply disconnected and moved to a 
corner               

• The last time we used the hydraulic lift in 
the manual mode was __________   



Knowledge Test # 5

• It is the parents/guardian or bus 
attendants responsibility to secure 
the student

True _____  False _____     

• Bus drivers are required to 
administer medications

True _____  False _____ 



Can/Have you:

• Properly loaded and unloaded students?

• Secured a wheelchair and its occupant?

• Evacuated special needs students, 

including those with or without the 

wheelchair?

• Provided proper student discipline?



Do we have to?

As part of our qualifications

we are REQUIRED to

provide and have the physical 

capability of safely and

appropriately lifting and 

managing preschool and 

special needs children when 

necessary. 

(reference Ohio Revised Code 3301-83-06 (B)(7))



AGENDA

• What do Drivers/Aides need to know?

• Identify “SPECIAL NEEDS” 
Transportation

• Review of “BEST” Practices

• Equipment and Safety Concerns

• Updates with WC-18



Ohio Administrative Code 

3301-83-08 (C) (16)
Drivers and bus aides must have 
access to appropriate information 
about the child to the degree that such 
information might affect safe 
transportation and medical well-being.  
This information must be available in 
the vehicle or readily accessible in the 
transportation office.  All such 
information is strictly confidential.



BEFORE THE DRILL:

• Explain Duties and Responsibilities

• Select helper Captain

• Educate “helper” how to use equipment

• Educate and explain to all riders procedures



KEYS TO REMEMBER:

•Drills shall be held on school property

•Driver shall stay in the bus during 
evacuation drills. 

•Children shall not take lunch boxes 
books etc when they leave the bus.



KEYS TO REMEMBER:

•Pupils shall assemble at a distance of at 
least 100 feet from the bus in an 
emergency drill and remain there until 
given further instructions.

•Emergency evacuation drills of pre-
school and special needs children may 
require modification of the procedures . 
. .



Check List for Evacuations

•Administration approval for drills?

•Policies, procedures and rules covering 
how drills are to be carried out in 
place?

•Students have been educated on what to 
do?

•Special needs student’s concerns 
addressed?



Non-routine Trips:
• Ohio Administrative Code 3301-83-09 (D)

–“Passengers participating in non-routine use of 
school buses shall receive safety instructions at 
the beginning of the bus trip.  (The return 
portion of a round trip event is excluded from 
this requirement.)  Instruction shall include 
identification of safety exits, the requirement to 
keep aisles clear, the requirement to remain 
seated while the bus is in motion, and other 
rules as adopted by local policy.















SPECIAL NEEDS 

TRANSPORTATION IS:

Transportation that may require:

modification of route times,

vehicles used, 

and method of transportation to meet the 
specific needs for the student’s identified 
needs and/or physical conditions.  



TYPICAL 

TRANSPORTATION IS:
Service that is provided to an eligible student

in accordance with requirements as outlined

by Ohio Revised Code 3327.01. 

Usually does not require specialized services or 

vehicles.



AS A DISTRICT, THIS 

MEANS:

 Increased ridership i.e. More 

special needs students on typical 

route buses



AS A DISTRICT, THIS 

MEANS:

 More specialized subject training 

for drivers of typical routes 

containing special needs students



AS A DISTRICT, THIS 

MEANS:

 Increased awareness of EVERY 

student and their potentiality of 

being a special needs student



IT  ALSO  MEANS:
 More attention has to be given to student 

needs

 Drivers have to have a better

understanding of what is a behavior

issue verses a behavior issue that is a

manifestation of the student’s “disability”

 Drivers have to develop and/or improve

student disciplinary skills for pupil

management.



Tuesday, February 9, 2016

What School Bus 

Drivers should know 

about

Special Needs 

Transportation





SPECIAL NEEDS STUDENTS:

•ADD

•ADHD

•SED

•SBH

•MH

•LD

•VISUALLY 

IMPAIRED

•HEARING 

IMPAIRED

•CP

•AUTISTIC



OTHER SPECIAL  

CONCERNS

• SAFETY VESTS AND CSRS

• RESTRAINTS 

• SEATING ACCOMMODATIONS

• BUS AIDES



WHEN USING

SPECIAL EQUIPMENT

• SAFETY VESTS

If and when used, must 

meet FMVSS standards 

for construction and 

placement



• Safety Vest must have 

the Zipper in the 

BACK.

• Seat immediately in 

back of Vested 

Student’s seat must 

be vacant OR have 

other Vested 

Student(s)







“CAR SEATS”

• If Child Safety Restraint 
Systems (CSRS) are used, 
reference ORC 4511.81

• GVWR GREATER than 10,000 
pounds = NOT REQUIRED

• GVWR LESS than 10,000 = 
REQUIRED for students 8 years 
of age or less than 4’9” tall





COMMON FACTS 

ABOUT WHEELCHAIRS

• Most identifiable special needs student(s)

• Easier to route for

• Most commonly addressed by districts

• Receive most attention from district special 

education department

• Most difficult to plan for during emergencies



REALITY FACTS 

ABOUT WHEELCHAIRS

• Most districts do not handle well

• Usually “awarded” to most senior drivers 

• Requires most physical exertion when 

loading and unloading

• Has the highest risk of incidents

• Receives the least amount of training 

• Is most recognizable for safety infractions



FACTS ABOUT 

WHEELCHAIRS
• Not all wheelchairs can be safely transported

• Most districts do not have back-up vehicles or staff 

to support

• Most districts lack written policies and/or procedures 

for handling wheelchairs and their “clients”

• Questions about securement are common and 

usually go unanswered



“BEST PRACTICES”

•Loading and unloading 

techniques

•CSRS securement

•Emergency evacuations



FORWARD FACING



Loading and Unloading

without an aide

Follow rule 3301-83-12

Exit vehicle and open lift door

Load student and ensure student is facing outward

Mobility Device is locked – safety strap secured

Raise or lower as needed the lift while holding 
Mobility Device

Secure lift and door 

Secure chair and student



Loading and Unloading

with an aide

One team member remains inside bus

Ensure student is facing outward

WC is locked – safety strap secured

Process – load or unload

Secure chair and student

Secure lift and door



• One team member 

works from inside 

when loading or 

unloading 

students



Securing Mobility 

Devices and 

Occupants







Securement Review

•Tie-down Points









Not all “D” rings are identifiable 

color



“S” Hook Strap on “D” Loop



• “D” rings easily 

identifiable on 

frame of chair

• Forward facing 

wheelchair on lift



Securement Review

•Tie-down Connections





Quick Release Tabs

Anchor Points and “S” hooks



• Factory compliant 

“D” Loop

• Locking Floor Track 

with Straps



• “S” Hook 

properly 

fastened on a 

power mobility 

device’s “D” 

ring



KEYS FOR MOBILITY

TIE-DOWN DEVICES

• Floor Anchors MUST have 4 points

• Quick Release tie-downs meet FMVSS 

• Mobility Device MUST Face Forward

• Not all Power Chairs, Scooters, Manual 
chairs meet transportable standards



Occupant

•Must have 3-Point securement

•May REQUIRE an attendant if 

noted in IEP  (Be cautious as to 

what is contained within IEP 

text.)



Securement Review

• Lift operation

–Mechanically (Day-to-Day operations)

–Manually (Emergency operations)



Lift Operations

• Emergency Operations and Power Loss



TRAINING TOPIC 

IDEAS:

• Evacuations

• Specialized Equipment

• Best Practices



Evacuations Planned 

AND Practiced

• Practice Evacuations 

without use of power to

the lift

Use manual operation

of the lift

























Practice

• Practice Evacuations out the back door



Practice

• Various methods of evacuations; 

without wheelchair or use of lift



SEATING 

ACCOMMODATIONS

 Seat students towards front of bus

 Assign a “Buddy” to students when 

possible

 Develop local policies and/or 

procedures for handling of special needs 

students AND evacuation plans



“BEST” PRACTICES

• Student Behavior

• Bus stop locations

• Designated places of 

safety

• Daily routines

• Evacuations

• Loading

• Unloading

• Emergency drills



Additional Best Practices

•Buddy System

•Seating arrangements

•Specialized training

•Improved Communications



Bus Attendants

•Can be volunteer, paid, or 

temporary

•Must be trained

•Are not required by law



SPECIALIZED 

TRAINING TOPICS

• BEHAVIOR MANAGEMENT

• PHYSICAL HANDLING OF 

STUDENTS

• EFFECTIVE COMMUNICATION

• USE AND OPERATION OF 

ADAPTIVE EQUIPMENT



Stay Current with 

MEDICAL ISSUES

• CPR

• FIRST AID

• ADMINISTRATION 

OF MEDICATIONS

• Not Required but 

recommended

• Not Required but 

recommended

• Local district policy



Emergency Medical 

Authorization

• Ohio Revised Code 3313.712

–Requires emergency medical 

authorization card by October 1, of each 

school year



New and Existing Laws

• Reference RC 3313.713

• HB 1

• RC 3313.7110

–Diabetic issues



ISSUES FOR CONSIDERATION

• Liability

• Training

• Chain of possession

• New Laws

• Existing Laws

• Board Policies and Procedures



Contact the Department
www.schoolbus@education.ohio.gov

614-466-4230

http://www.schoolbus@education.ohio.gov


Everyone 

Outside!



Revised Code 3313.713

• (B)  “. . . Not later than 120 days after 

September 20, 1984, . . .”



O.R.C. 3313.713 

Effective 8/31/2010

•Board of Education must adopt a 

policy on the authority of its 

employees to administer drugs 

prescribed to students.



O.R.C. 3313.713 

Effective 8/31/2010
• It SHALL provide either that:

–“Except as otherwise required by federal 

law, no person employed by the board shall, 

in the course of such employment, 

administer any drug prescribed to any 

student enrolled in the schools of the 

district.”  *

*  Reference O.R.C. 3313.713 (B)(1)



O.R.C. 3313.713 

Effective 8/31/2010

• It SHALL provide either that:

–“Designated persons employed by 

the board are authorized to 

administer to a student a drug 

prescribed for the student…”*

*  Reference O.R.C. 3313.713 (B)(2)



O.R.C. 3313.713 

Effective 8/31/2010
–“…Effective July 1, 2011, only employees of 

the board who are licensed health 

professionals, or who have completed a 

drug administration training program 

conducted by a licensed health professional 

and considered appropriate by the board, 

may administer to a student a drug 

prescribed for the student. . .”*

*  Reference O.R.C. 3313.713 (B)(2)



O.R.C. 3313.713 

Effective 8/31/2010
–“…Except as otherwise provided by 

federal law, the board’s policy may 

provide that certain drugs or types of 

drugs shall not be administered or that 

no employee shall use certain 

procedures, such as injection, to 

administer a drug to a student.”  *
*  Reference O.R.C. 3313.713 (B)(2)



No drug prescribed for a 

student shall be administered 

until the following occur:*

• Board (or designee) receives a written 

request, signed by parent/guardian that the 

drug be administered

• Board (or designee) receives a statement 

signed by the prescriber, that includes ALL 

of the following information:
Reference O.R.C. 3313.713 (C)



• Name and address of 

student

• School and class student 

is enrolled

• Name of the drug and 

dosage to be 

administered

• Times or intervals drug is 

to be administered

• Date administration of 

drug is to begin

• Date administration of 

drug is to cease

• Any severe adverse 

reactions that should be 

reported to prescriber and 

one or more phone 

numbers to reach 

prescriber in an 

emergency



• Special instructions for administration of the 

drug, including sterile conditions and storage

• Parent/guardian agrees to submit revised statement 

if any information changes

• Person authorized by the board to administer the 

drug receives a copy of the authorizing statement

• Drug is received by the administrator in the container 

is was dispensed in by the prescriber or pharmacist

• Any other board required procedures are followed



Additional Concerns
• If a drug is administered, records must be 

retained and the person authorized to 

administer the drugs shall establish a location 

in each school building for the storage of 

drugs.

• All drugs shall be stored in a locked storage 

place, except for those drugs that require 

refrigeration.  They may be kept in a 

refrigerator in a place not commonly used by 

students.



LIABILITY
• O.R.C. 3313.713 (E):

• “No person who has been authorized by a 

board of education to administer a drug and 

has a copy of the most recent statement 

required prior to administration of the 

prescribed drug, is liable in civil damages for 

administering or failing to administer the 

drug, unless such person acts in such a 

manner that constitutes gross negligence or 

wanton or reckless misconduct.”



Other parts of 3313.713:

• (F) board of education may designate person or 

persons to perform any functions of this policy

• (G) policy adopted by board of education can be 

changed, modified, or revised by action of the board

• (H) Nothing requires a person employed to 

administer a drug unless the board’s policy 

establishes such requirement(s).  (A board cannot 

require if the employee objects on the basis of 

religious convictions.) 



O.R.C. 2305.231 

Immunity of health professionals 

volunteering services to school 

athletic program
• No doctor, dentist, registered nurse, shall be liable 

in civil damages for administering emergency care 

or treatment at the scene of an emergency outside 

of a hospital, doctor’s office, or other place having 

proper medical equipment, for acts performed at 

the scene of such emergency, unless such acts 

constitute willful or wanton misconduct...



O.R.C. 3313.716

•Medical Cards (Information) 

Required by October 31, of 

each school year



Improve 

Communications:
• Know that transportation is a Valuable part of THE 

IEP TEAM

• Help Drivers ESTABLISH REALISTIC GOALS 
AND OBJECTIVES

• Solicit feedback from experienced drivers when they 
have performed duties for Special Needs Students 
that you have not experienced.

• Keep management informed of situations, 
equipment, and behaviors of and for Special Needs 
Students



SUMMARY

•Be Pro-active

•Be open-minded

•Be willing to learn new methods

•Communicate effectively

•Be Professional

•Accept responsibility



KEYS TO SUCCESS

•ENSURE TRAINING IS DONE FOR 

ALL TRANSPORTATION STAFF 

MEMBERS

•BE KNOWLEDGABLE AS TO 

WHAT IS AND IS NOT REQUIRED

•DOCUMENT, DOCUMENT, 

DOCUMENT



Transporting students 

with Special Needs is 

becoming the rule, not 

the exception.



All Students are Special

Some just have more 

special needs than others



Contact the Department
www.schoolbus@education.ohio.gov

614-466-4230

http://www.schoolbus@education.ohio.gov

